Procedure for entering the ASSIGNMENT of the qualification work by the student Palacky
University, Department of Geology

In this document, for the sake of clarity, the ENTERING OF A BACHELOR'S THESIS will be indicated, the same
procedure also applies to the submission of diploma or dissertations. Some figures are in Czech here.

1. You have received a document from your supervisor of the bachelor's thesis, which contains the necessary
information (Title of the thesis, Principles for the processing thesis, List of Literature - References, also may be given
Scope of graphic works, etc.)

2. Log in to the UP Portal.

3. In the main nenu, select the "My studies". In the "Final thesis (Kvalifikacni prace)", you can see that the
documents for the bachelor's assignment have not yet been filled in, the work has not been assigned or entered.
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4. Choose "Thesis topic" and open the "New Theme (Nové téma)" menu with the green plus.

(o) W Portal UPOL - Temata VSKP X + Q x
< C 88 & stagupolcz/portal/studium/moje-studium/podklady-vskp.html PE®E>Q| Lo =
% Seznam Livesport.cz: Fotbal.. © Watch Sky Sports A.. £ Jednoduchy jablecn.. @ Nedd.cz @ NewBalance pansk.. [ oranaticka pararula.. [EJ] Bookingcom (3 Panske kopacky liso..

o

Studijni agenda

Informaéni systém Univerzity Palackého

(~] [T Og Prohiizeni  Kvalita vjuky Uchazeé Info ke STAGu _Portal UP
Pribéh studia
jeité zbyvi 808 dni studia
Vizualizace studia O\ Jarosiaw TYLICH, Role  uthatel Stucent: R20079- PR @info , PERIY 22 sudum () JeSts i 08 dulstudia
o Zojajici povinnasti
Zépis na terminy
@ Moje tdaje .
Semestralni prace -
Vyhledivig Hové téma Nipouida
Soubory studenta
® Studijnf materidly Ty préce | bakalzisks (Be.) ~ | Typ tématu [ ) Fakutta [ PRF | Pracoviéts[se | Vedouci price | Nézey tématu [ Ak, rok zadni | 202172022 ~ | k. rok abhajoby | 2 | O @ moje timata
Predzipis D) @k regisraci [ @ ke schesleni
§> . Tisk podidadu pro zadini bakaliFské prace. Format: PDF(Z

) zadene parametry vyhledivan! a stsknéte tatitko Hiedat.
Témata VEKP

Kyalifikacn! price
Kontrola plagidtorstvi
Praxe

ECTS vjezdy

ECTS piijezdy
Hodnocen! kvality
Studentské Zadosti
Automatické zprévy
Upominky

NahliZeni do spisu

B8 © semzadejte hledany vyjraz Hi Y U O n i e E . . u [l ~CEDe Z9 1610220;22 ‘.)

5. Now you will enter all the mandatory information marked * - Mandatory field.

Thesis classification

Some information is already pre-filled (such as Topic type - entered by the student, Type of thesis - bachelor's
thesis), others must be completed (Department/Unit - in our case, Department of Geology, Assignment in academic
year, Defended in academic year, Supervisor - select from the list, if possible)
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Essentials

Here you must fill in the Topic Name/Examination title = Title of bachelor's thesis in English, Principles for the
processing thesis (Zasady pro vypracovani), Literature.
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If you have the “Extent of original report” — mean number of pages and the “Extent of graphics content” specified by
the supervisor, it should be possible to insert it in the “More information” section. The language is set according to
the language you are studying in, so English.

(o) W Portsl UPOL - Thesis topics X+ Q _ @ X
¢ o @ . I 5 = 0 -
< C: 88 @& stagupol.cz/portal/studium/moje-studium/pod p.html PRE®® >0 L m =
S Seznam Livesport.cz: Fotbal.. ¢ Watch Sky Sports A.. & Jednoduchy jablecn.. @ Neddcz @ New Balance pansk... [l gran: pararula... [ Booking.com ¢} Panske kopacky liso

mineralizace s ametystem se v zajmové oblasti vyskytuji relativné vzacngji. Cilem a

bakala7ské prace je. 1) wivofen iterami rederse o podminkch a prostiedi vzniku v

« 4

@1 want to use Tex [
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6. Internal data — here it is necessary to change the "Approval Status" - YOU SAVE 2x!

You can do this using the drop-down arrow on the right - "document created by the student" - select "Save” — 1. save

If you have entered all the data correctly, you must approve the input - "Thesis registration finalized by student" -
click "Save" — 2. save

Internal data

Do not forget to update the approval status, btherwise you won't be able to take the next
steps required for the topic to be assigned
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7. Subsequently, you will see that "Topic has been saved” and "This topic has been assigned to you".
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8. Now it is necessary to print the "Bachelor thesis registration" in two copies — see and print blue text "Print
document for Bachelor thesis registration. Format: PDF”.

9. Submit the 2x printed and signed "Document for Bachelor thesis registration" to the department's secretariat,
where the "Document" will be registered and approved.



